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Procedures 
Executive Council members and management staff of the library are authorized to issue a campus ban.  
A library ban, when issued, is a local decision and does not apply College-wide. 
 
Issuance of a ban is appropriate when an individual is engaged in any of the following behaviors: 

1. Disruptive or illegal behaviors; 
2. Inappropriate uses or abuses of campus and/or library privileges, including use of another 

person’s log on information to access a public computer;  
3. Defamatory or disparaging remarks which may negatively impact the institution, staff or 

students; 
4. Non-compliance with the reasonable direction of staff as it relates to rules of conduct and other 

campus policies; 
5. Excess or disregard for appropriate use of resources and supplies;  
6. Past or present stalking or unwanted, obsessive and/or threatening attention over a period of 

time; 
7. Use of College resources and supplies for personal gain. 

 
Determination to issue a ban can be made at any time and with or without notice.  Additionally, various 
levels of notification associated with a ban and length of time for the ban will be determined on a case 
by case basis.  Time periods can range from one day to permanent based upon the severity of the 
situation.   
 
To request a ban: 

1. The staff member who observed or has information regarding the behavior should contact the 
Executive Council member who represents their departments within the institution.   

2. Information is to be presented in writing regarding the incident and the reason for the ban 
request.  If the person in question is known to be a student, that information should be included 
as well.  Any student ban will be addressed in collaboration with Student Services.  Information 
related to a student ban will be maintained by Student Services and within the student’s official 
College file.   

3. Details regarding the incident should be clearly articulated including date, time, who was 
present, and the situation.   

 
Determination of a ban: 

1. The Executive Council will determine whether or not it is appropriate to implement a ban 
related to the incident as well as the length of time of the ban.   



2. If a ban is approved exceeding a one week time period written notice will be provided (via in 
person, certified mail, and/or regular mail) to the individual. 

3. The ban places the individual on notice that if he or she is found on the property Tribal Police 
may be contacted to escort them from the property. 

 
When implementing a ban, staff: 

1. May contact the parent/guardian of a minor for bans of one month or longer. 
2. May contact Tribal Police for assistance if a person refuses to leave when banned.   

 
Lifting of bans: 

1. Staff has the discretion to require any individual banned for six months or longer to meet with a 
member of the Executive Council team prior to being allowed to return. 

 
Violation of a ban: 

1. If an individual violates a ban of one day to six month, staff may immediately extend the ban 
without warning or notice.   

a. If a person’s safety is in question as a result of a violation Tribal Law Enforcement may 
be contacted. 

2. If an individual violates a one year ban, staff may contact Tribal Law Enforcement to issue an 
official trespass. 

 
Appealing a ban from campus/library: 

1. An individual who has been banned from campus or the library may appeal the decision.  The 
appeal must be in writing and filed within ten (10) business days of receiving the letter imposing 
the ban. 

2. Appeals shall be sent to: 
Office of the President 
Lac Courte Oreilles Ojibwa Community College 
13466 W. Trepania Road 
Hayward, WI 54843 

3. The appeal statement must precisely state the relief sought and provide any relevant supporting 
documentation.   

4. Upon receipt of an appeal a committee will be formed to review the appeal and render a 
decision. 

5. The banned individual will be notified by mail within fifteen (15) business days of the receipt of 
the appeal.   

6. All decisions are final. 
 

 

 


