
WITHDRAWAL – OFFICIAL NOTIFICATION 

Official notification from the student is any official notification that is provided in writing or orally to a 

designated campus official acting in his or her official capacity in the withdrawal process. Acceptable 

official notification includes notification by a student via telephone, through a designated website or 

orally in person. The responsibility for documenting oral notification is the registrar’s office; however, 

they may request, but not require, the student to confirm his or her oral notification in writing. 

If a student provides official notification of withdrawal by sending a letter to the Registrar’s office stating 

his or her intent to withdraw, the withdrawal date is the date that the Registrar’s office receives the letter. 

However, the Registrar reserves the option of using the date of a student’s last participation in an 

academically related activity if that participation is documented by a campus official. 

Intent to withdraw means that the student indicates he or she has either ceased to attend or does not plan 

to resume academic attendance or believes at the time he or she provides notification that he or she will 

cease to attend. A student who only requests information on aspects of the withdrawal process, such as 

the potential consequences of withdrawal, would not be considered a student who is indicating that he or 

she plans to withdraw. However, if the student indicates that he or she is requesting the information 

because he or she plans to cease attendance, the student would be considered to have provided official 

notification of his or her intent to withdraw.  

 


